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MNPUHATO YTBEPKJAEHO

pELICHHEM TIEJarOTHYE€CKOr0 COBETA Hupektop MOBY COLI Ne 11

MOBY COII Ne 11 C.K. SlukoBuu

oT «30» aBrycra 2022 r. npotokoi Ne 1 npukas ot «30» aBrycra 2022 r Ne 372
IoJo:xxenue

00 2JIEKTPOHHOM KJIACCHOM KypHaJie
MyHUIIMTIAJIBHOTO 00111€00Pa30BATEILHOT0 OIOAKETHOIO YUPeKIACHUS
cpeaHeii 00meodpazoBarebHOM MKOJIbLI Ne 11 ropoga Coun
umenu I'epost Coerckoro Corsa Kopueesa I''!

1. O0mue moJioxKeHUs

1.1. Hacrosimee IlonmoxeHue 00 3IEKTPOHHOM KIacCHOM >KypHane (nainee — Ilomoskenue)
pa3paboTaHO HAa OCHOBAHHWH JCHCTBYIONICTO 3aKOHOAATeIbCTBa Poccuiickoit denmepamuu o
BEJICHUU JIOKYMEHTO000pOTa U y4eTa 00pa3oBaTeIbHON ACATEIbHOCTH:

* ®@epepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
denepanun» ¢ nameneHusimu Ha 30 nexadps 2021 roxa;

* @enepanpHoro 3akoHa Poccuiickoit ®enepanun ot 27.07.2006r Ne 152-d3 «O
MEPCOHANIBHBIX TAHHBIX» ¢ U3MeHeHusaMH Ha 2 utoiist 2021 roxa;

e IIucema Munobpuayku Poccun ot 15.02.2012r Ne AIl-147/07 «O wmeTtoanyecKux
PEKOMEHIAaLUAX 110 BHEJIPEHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM
BUsie» ¢ u3MeHenusiMu ot 21.10.2014r;

* [Ilucema @enepasnbHoro areHTcTBa mo obOpasoBanuro oT 29.07.2009r Ne 17-110 «O6
o0ecreueHnH 3alUThl TEPCOHATBHBIX JaHHBIX);

e Ilucema MwunoOpunaykun ot 13.08.2002 r. Ne 01-51-088un  «OO0 opranuzanuu
HCIIOJIb30BAHHUS UH(POPMALIMOHHBIX " KOMMYHHKaIIMOHHBIX pecypcoB B
0011e00pa30BaTEIbHBIX YUPEKACHUIX Y,

+ @enepanbHoro 3akoHa Poccuiickoit @enepaumun ot 27.07.2006 Ne 149-d3 «O6
nHpopManuy, HWHOOPMALMOHHBIX TEXHOJOTMSIX M O 3amure HHQopMauum» ¢
n3meHeHussMu Ha 30 nexabps 2021r;

* Ilpukazom MuHucrepcTBa 3ApaBOOXPAHEHUS M COLMAIBHOrO pa3BuTHs Poccuiickont
@eneparun - ot 26 aBrycra 2010 roma Ne761 «O6 yrtBepxknaenun Eaunoro
KBJIM(UKAIIMOHHOTO CHPAaBOYHHMKA JIOJDKHOCTEH pYKOBOJUTENEH, CHEHUAINCTOB U
clyKaimux», pasaen «KpamupukaloHHbIE XapaKTEPUCTHKH JIOJKHOCTEH pPaOOTHHKOB
00pa3oBaHMs», B KOTOPOM T'OBOPUTCS, YTO B JIOJKHOCTHbIE 00S3aHHOCTH YYUTENS BXOJIUT
«OCYIIECTBJIIEHHE KOHTPOJIbHO-OIIEHOYHOMN JESITeIbHOCTH B 00pa30BaTEIbLHOM IpOLIecce C
UCIOJb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLIEHMBAHMSA B YCIOBHMSX HH(OPMAIMOHHO-
KOMMYHMKAI[MOHHBIX TEXHOJOTUHN (BEAEHHE JJIEKTPOHHBIX ()OPM JOKYMEHTALUHU, B TOM
qHclie 2JIEKTPOHHOTO JKypHajia U JTHEBHUKOB oOyyarommxcs)», B peaakmuu oT 31.05.2011
roja.

1.2. OnextpoHHblii xkypHan (D)) sBHsSeTcs TrocylapcTBEHHBIM HOPMAaTHBHO-(HHAHCOBBIM
JIOKYMEHTOM U BEJICHHE €T0 00s13aTeNIbHO IS KaXK/I0TO YUUTENS U KJIACCHOTO PYKOBOAMTETIS.

1.3. DnEeKTpOHHBIM KIJIACCHBIM JKYPHAJOM HAa3bIBA€TCA KOMILJIEKC IPOrPaMMHBIX CpEACTB,
BKJTFOUAIONUI 0a3y MaHHBIX U CPEJICTBA JOCTYIA K HEMH.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYKUT AJIS PELIEHUS 3a7a4, OIMCAHHBIX B II. 2 HACTOSIIETO
[Tonoxenus.



1.5. Hacrosimee IlonojkeHue ycraHaBIMBaeT eauHbIE TPeOOBAHUS MO BEIEHHUIO 3JEKTPOHHOTO
KypHajla yCIIEBaeMOCTH/ JJIGKTPOHHOTO JHEBHUKA oOydaromerocs (DXK/DJ1), ompenenser
MOHATHS, 1M, TPEOOBAHMSI, OPTaHU3ANIO U Pa0OTy IEKTPOHHOTO KIACCHOTO KYypHAJa IIKOJIBI.
1.6. DeKTpOHHBIN KypHAJ JOJDKEH NONICPKUBATHCS B aKTyaJIbHOM COCTOSIHUU.

1.7. Tlonb3oBaTensiMu BJIEKTPOHHOIO >KypHaja SBIISIFOTCS: aJMHUHUCTPALMS LIKOJIbI, YYHUTEIs,
KJIACCHBIE PYKOBOJUTEIH, 00yUYaroIHUecss U pOJUTENH.

1.8. DnexkTpoHHBIA KypHaj SBISIETCS 4YacThi0 HMH(OPMAIIMOHHO-00Pa30BaTENbHOW CHUCTEMBbI
LIKOJIBIL.

1.9. B cinydae HeBblllONIHEHUs JaHHOro IlomokeHuss anMuHuCTpanus oOpa3oBaTeIbHOU
OpraHM3alMM HMMEeT IpaBO Hajararth JUCUUIUIMHAPDHBIE B3BICKAHMA B  YCTAHOBJICHHOM
JEHCTBYIOLIMM 3aKOHO/1aTENbCTBOM HOPSIKE.

2. 3agauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI'0 KJIACCHOTI0 ’KypHaJIa

OneKmpOHHbBLL JHCYPHAN UCNONL3YEMCsL OJIs PEULeHUsl CLe0VIOWUX 3A0ay.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M IMOCEUIAEMOCTH 00YUYaIOIIUXCS.

2.2. BeiBog un(dopmaruu, Xpassinelcs B 6a3e JaHHBIX, HA OyMa)KHBIH HOCUTENb JJIs1 0(OPMIICHHS
B BU/JIE IOKYMEHTA B COOTBETCTBUHU C TPEOOBAHUSIMHU POCCUHCKOIO 3aKOHO/IATEIbCTBA.

2.3. OnepaTuBHBINA AOCTYN K OLIEHKaM 3a BECh MEPHUOJ BEJCHMS XKypHaja 110 BCEM IpeIMETaM B
m000e Bpemsl.

2.4. ABToMaTu3aiys Co3AaHus NEPUOJUUECKUX OTYETOB YUUTENEeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE UH(POPMUPOBAHKE POAUTENICH IO BOIIPOCAM YCIIEBAEMOCTH U MOCEIIaeMOCTH
UX JETEH.

2.6. KoHTpOb BBIMIOJHEHUsI 00pa30BATENbHBIX MPOrpaMM, YTBEPKIECHHBIX y4eOHBIM IUIAHOM Ha
TEKYIIN y4eOHBIN TO/1.

2.7. Co3ganue eauHON 0a3bl KaJE€HAAPHO-TEMAaTHYECKOrO IUIAHMPOBAHMUS MO BCEM Y4YEOHBIM
IpeaMeTaM M MapajuiessiM KJIaccoB.

2.8. Co3ganue U peanu3anus JUCTaHIMOHHBIX YU€OHBIX KypCOB.

2.9. Co3ganue nopThonno 00yJaronmxcs, Ie1aroros.

2.10. Co3pmanue ycnoBHid AJisl AUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JICBIINX JICTEH.

2.11. Pa3paboTka U MpoBeJEHUE TUATHOCTUYECKUX U TECTOBBIX pabOT € LEIbI0 MPOMEKYTOYHOTO
Y UTOTOBOT'O KOHTPOJISL.

2.12. ABTOMaTH3aIMs CO3/IaHMsI MPOMEXYTOUHBIX M UTOTOBBIX OTYETOB yUUTEICH-IPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENIEH U aIMUHUCTPALIHH.

2.13. OOGecrnieueHre BO3MOKHOCTH MPSMOrO OOIIEHUS MEXAY YUYUTEISIMM, aJIMUHHUCTpaIUeH,
POIUTENSIMA U 00YYaIOIIMMUCS BHE 3aBUCHMOCTH OT UX MECTOINOJIOKEHUS.

3. [IpaBuJia v NopsiAOK PadoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. CucremHbII aIMUHUCTPATOP YCTaHABIUBAET MPOrpaMMHOE oOecredeHrne, HeoOX0uMoe /ISt
paboThl AJIEKTPOHHOIO KypHajla, U olOecreunBaeT Hajuiexallee (GyHKIMOHUPOBAHUE CO3JaHHON
IIPOrpaMMHO-aINapaTHON CpeJibl.
3.2. Ionp3oBaTeny MOAYYAOT PEKBU3UTHI JIOCTYNA K AJIEKTPOHHOMY JKYPHAIy B CIEIVIONIEM
HOpsJKE:
* VYuuTens, KIaCCHBIE PYKOBOAMTENH, aJMHUHHUCTPALUS TMOJTYYalOT PEKBU3UTHI JIOCTYNA Yy
agmuHuctpaTopa IK.
* Pomurtenu m oOydarommecsi CaMOCTOSITENIbHO PETHCTPUPYIOTCS B CHUCTEME DJIEKTPOHHBIN
KYPHaJI/3JeKTPOHHBIN qHEBHUK (DK/D/T).
3.3. KitaccHble pyKOBOAMTENIN CBOEBPEMEHHO 3AMOJHSIOT KYpPHAI U CIEIAT 3a JOCTOBEPHOCTHIO
JTAHHBIX 00 00YYaOUINXCS U UX POJUTEISX B COOTBETCTBUH C MHCTPYKLIUEH.
3.4. Yuurens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHble 00 Yy4eOHBIX IporpamMmmax M HX
MPOXOXKJECHUH, 00 YCIeBAaeMOCTH M IOCEIaeMOCTH OO0ydYaloluxcs, JOMAIIHUX 3aJaHusAX B
COOTBETCTBUH C MHCTPYKIIHEH.




3.5. 3amecturenu aupekTopa MIKoJabl 1o YBP ocymecTBiuseT mepuoanyecKuil KOHTPOJIb 3a
BEJICHUEM JJIEKTPOHHOTO JKypHajla, COJAepKallluid MPOIEHT y4yacTusi B paboTe, MIPOLEHT
00yJaromuxcs, He UMEIOINX OIEHOK, MPOLEHT 00YYaromuXcs, UMEIOIIUX OJHY OICHKY, 3alHCh
JIOMalTHEro 33aHus, y4eT MPOoilIeHHOro y4eOHOTO MaTepuaia.

3.6. Ponurenu u oOydaromuecss UMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U HCIIOIB3YIOT
DXK/3]1 niisa ero mpocMoTpa B COOTBETCTBUHU C MHCTPYKITUEH.

4. IlpaBa, 00513aHHOCTH

4.1. [Ipaga:

4.1.1. Bce mnonb3oBaTenu UMEIOT MPaBO JOCTyHa K 3JICKTPOHHOMY >KYpPHAlly €XKEIHEBHO U
KpPYTJI0CYTOYHO.

4.1.2. Bce nonb3oBaTenu UMEIOT MIPABO Ha CBOEBPEMEHHbBIE KOHCYJIbTAIIMH 110 BOIIpOocaM paboThI €
3JEKTPOHHBIM KYpPHAJIOM.

4.1.3. Ilo pe3ynabTaTaMm MPOBEPKU AAMHHHUCTPATOP, YUUTENd U KJIACCHbIE PYKOBOIUTENIN BIIpaBe
pPacCUUTHIBATh HA IPEMHUATLHOE BO3HATPAXKIACHHUE [0 UTOTaM YUEOHBIX IIEPUOJIOB.

JIMpEeKTop MIKOJIbI UMEET IMPaBo:

* HazHauaTh COTPYJHUKOB IIKOJIbI HA UCIIOJHEHUS 005S3aHHOCTEH B COOTBETCTBHUH C JAHHBIM
MOJIOXKEHUEM;

* OOo3HauaTh TeMbl A1 OOCYXKJEHHUS, Kacawoolluecs 00pa30BaTEIbHOW JEATENbHOCTH, U
mpolecca yrnpaBJieHHUs IKOJIOH;

* IlyGaukoBaTh NMpUKa3bl U MOJOKEHUS, U3aBAEMBIC B IIIKOJIE, B pa3jeie «JloKyMeHThI».

3amectutenb aupekropa no YBP umeer npago:

* IlomydaTh CBOEBPEMEHHYIO WHIWBUIYAIbHYIO KOHCYJIBTAI[MIO IO BOIpOcaM paboOThI ¢
ANEKTPOHHBIM KYPHAIIOM;

*  OO6cyxnaTh JH00yI0 TEeMy, KacarolIylocsi 00pa30BaTEJIbHOM JAESITEIILHOCTH, W Ipolecca
yIPaBICHUS IKOIOM;

* BecTtu 1u4HOE 3JEKTPOHHBIEC TOPTQOIHO.

AnmvunuctpaTop 1o I)K/3J1 uMeeT mpaBo:

*  OO6cyxnaTh JIO0yI0 TEeMy, KacarolIylocs 00pa30BaTEIbHOM JAESITEIBHOCTH, W Ipollecca
yIpaBICHUS IIKOIOM;

* CocTaBnsaTh TNPENCTABICHUE AUPEKTOPY MIKOJIYy HA MPEMHUPOBAHUE YyUYUTEIEH IO
pe3ynbTaTtaM paboThI ¢ ATEKTPOHHBIM KYPHAJIOM.

CucTeMHBI aIMUHUCTPATOP UMEET MPaBO:

* OOcyXaaTh U BHOCUTH MPEJIOKEHHS MO YIYUIIEHHUI0 Pa0OTHI C AIEKTPOHHBIM >KypHAIOM

Y JTHCBHUKOM.
TrioTOp MMEET mpaso:

*  OO6cyxnaTh U BHOCUTH MPEIOKEHUS IO YIYUIICHUIO PAaOOThI ¢ AIEKTPOHHBIM KYPHAJIOM

Y THEBHUKOM.
YuuTenb-npeIMEeTHUK UMEET MPABO:

e [lomy4yaTp CBOEBpEMEHHYIO KOHCYIBTAlMIO [0 BOMpPOcaM pabOThl C BJIEKTPOHHBIM
KypHAIIOM;

* ®opMupOBaTh CBOM DJJEKTPOHHBIE Yy4YeOHBIE KYypChl, HTOTOBBIE, MPOMEKYTOUYHBIE H
KOHTPOJIbHBIE TECTOBBIE PAOOTHI M UCIIOJIb30BaTh X MPHU MIPOBEICHUH YPOKOB;

* OOcyxaaTh JIOOYI0 TeMy, Kacarollylocs oOpa3oBaTeNbHOM IesATeNbHOCTH U Ipoliecca
YIPaBJIECHUS IIKOJION;

* OOcyXaaTh U BHOCUTH MPEJIOKEHHS M0 YIYUIICHHUI0 PaOOTHI C AIEKTPOHHBIM JKYpPHAIOM
Y JTHCBHUKOM;

* [IIpu cBoeBpeMEHHOM, TOTHOM W Ka4eCTBEHHOM 3allOJHEHUH JJIEKTPOHHOTO KypHala
dbopMupoBaTh OTYETHI MO paboTe B IJIEKTPOHHOM BHjae: KajaeHaapHO-TeMaTHYECKOE
IIaHupoBaHue; VToru ycreBaeMoCTH Mo MpeAMeTy 3a yueOHbI nepuoa; OT4eT yuuTens-
MpeIMETHUKA TT0 OKOHYAHUH YIEOHBIX IIEPUOJIOB M UTOTOBBIIA;

» Co3nmaBarh U MyOJIMKOBATh OOBSIBICHUS HA DJIEKTPOHHOM TOCKE OOBSIBICHUN;




Bectu muuHoe 31€KTpOHHOE TTOPTHOIHO.

KnaccHEBII pyKOBOJIUTEIL UMEET IIPABO:

[losiydyaTe CBOEBPEMEHHYIO KOHCYJBTALlMIO II0 BONpOcaM paboOThl € 3JIEKTPOHHBIM
KYPHAJIOM;

Ob6cyxnarp TO0YI0 TeMy, Kacalollylocs 00pa3oBaTeNbHOW NEATENLHOCTH W Ipolecca
yIpaBJIEHUS ILIKOJIOH;

IIpy cBOEBpEMEHHOM, MOJHOM M Ka4€CTBEHHOM 3allOJHEHUM 3JIEKTPOHHOIO >KypHala
YUUTEIAMU-TIPEIMETHUKAaMU (D OPMUPOBaTh OTYETHl 110 paboTe B 3JIEKTPOHHOM BHJE:
Otyer o mocemaemMoctH kKjacca (o mecsmam); [lpeaBapuTenbHbIE OTYET KJIACCHOTO
pyKoOBOUTENS 32 y4eOHbIN nepuo; OTUeT KIacCHOrO pyKOBOAUTENA 3a YUeOHBIN MEPUOL;
Htorm ycmeBaemMocTH Kiacca 3a yueOHbIH mepuon; CBoAHAas BEJOMOCTh ydeTa
ycreBaeMocTH o0y4daronmxcs kinacca; CBogHast BEIOMOCTb y4eTa OCEIIaeMOCTH.
®opmupoBaTh mpu HeoOxomumocTH «MH(pOpMAIIMOHHOE MHCHEMO IS POJUTENCH» B
OyMa)KHOM BUJI€ JUIs BKJICMBAHUS B OOBIYHBIN THEBHUK 00Yy4aroLIerocs;

Co3pmaBath U My0IMKOBATh OOBSBICHHS HA 3JICKTPOHHOM OCKE OOBIBICHU;

BecTu nuuHO€ 351eKTpOHHOE OPTHOINO.

4.2. O0sI3aHHOCTH:
JIUPEKTOP OPra’Hu3alMu, OCYIIECTRISIOUIYIO 00pa30BaATENBHYIO AEATEIbHOCTD, 00s3aH:

Pa3pabareiBaTh M yTBEpKIaTh HOPMATHBHYIO M HHYIO JOKYMEHTAIIMIO 00pa3oBaTEIbHOM
opraHuzanuu no BexeHuro IXK/I/1;

OcymecTBIATh KOHTPOJIB 3a BegeHneM DXK/D]] He pexe 1 pa3a B 4eTBEpTh.

Cozmath Bce HEOOXOAMMBIE YCIOBUS I BHEOpPEHHUS H oOecreueHus paboThl
AJIEKTPOHHOTO JKypHaja B 00pa30oBaTEIbHON NEATEIHOCTH M MPOIECCe YIpaBICHUS
IIIKOJIOM;

[IpenycMarpuBaTh JIEHE)KHOE BO3HATPAXKICHHE YUYUTENIEH M KIACCHBIX PYKOBOIUTENICH B
cllydae JOJIKHOTO MCIIOJIHEHHUS MPaBUII U MOPsiAKa paboThI C 3JIEKTPOHHBIM JKYPHAJIOM MPU
HAYUCJICHUU TPEeMHUH (CTUMYJIUPYIOIIMUX BBHIIJIAT), C YYETOM UX HArpy3kd mpu padborte ¢
CUCTEMO.

Jamecturenu aupekropa 1mo YBP o0s3aHbL:

CoBMeCTHO C  JpYyrMMHM  aJIMUHHCTPATUBHBIMH  COTPYAHMKaMHU  pa3palaTbIBaTh
HOpMaTuBHYI0 0a3zy oOpas3oBarenbHOM JgesTenbHOCTH Uit BeaeHus OXK/OM s
pasMeleHust Ha caiiTe 0Opa3oBaTeIbHON OpraHu3alnu;

@dopmupoBaTh paclycaHue 3aHITUH IO KjaccaM, YYWUTEIsIM U KaOMHEeTaM B Hauaje
yuebHoro roga. IIpy He06X0AUMOCTH MPOBOAUTH KOPPEKTUPOBKY pacMCaHUS;

[IpoBepsTh HanMuKe KaJleHAAPHO-TEMAaTHYECKOTO TUIAHUPOBAHUSI B AJIEKTPOHHOM JKypHaile
HIKOJIBl Y yUUTEeJeH MPeMETHUKOB /10 Hayajia yueOHOro roja;

KoHTponnpoBaTh CBOEBPEMEHHOCTh 3alOJIHEHMs JJIEKTPOHHOIO JKypHaja Y4YHUTElIsIMU-
IIPEIMETHUKAMHA M KJIACCHBIMM PYKOBOIMUTENSIMU C IoMmompo «OTuera O AOCTyNEe K
KJIACCHOMY JKypHAIIy»;

Co3naBare M MyOJUKOBaTh OOBSIBIEHUS HA JIEKTPOHHON J0CKE OOBSBICHUN O BPEMEHH U
MeCTe KJACCHBIX CcOOpaHMii, HM3MEHEHHSX B paclMCaHWU U JPYrol onepaTUBHOU
uHbOpMalUU A7 yUuTesed, 00yJarouuxcsl U poaUTeNeH;

AHanu3upoBaTh JaHHBIE MO PE3YJbTaTUBHOCTH OOpa30BaTENIbHON NEATENbHOCTH U IpPH
HE00X0AUMOCTH (HOPMUPOBATh HEOOXOJUMBIE OTYETHl B OYMa)KHOM BHJIE€ MO OKOHYAHUIO
Y4eOHBIX TIEPHOIOB.

Anmunucrpartop 1mo DK/ o6s3aH:

OpranmszoBath BHeApeHne DK/D]] B opraHuzaiuu, OCyMIECTBISAIONICH 00pa30BaTeIbHYIO
JESITENbHOCTD;

Pa3paboraTe COBMECTHO € aIMHHHCTpAIMEil IIKOJIbI, HOPMATUBHYIO 0a3y MO BEIEHUIO
DX/DL;

ObecrieunTh BCEX MOJIb30BATENIEd PEKBU3UTAMM JIOCTyNa K 3JIEKTPOHHOMY KypHAIy.
BecTu 6a3y qaHHBIX NOJIb30BATENIEH U CTATUCTUKY PAOOTHI C 3JEKTPOHHBIM KYPHAJIOM;



KonTponupoBaTth paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB 0Opa30BaTEIbHOM
NEeSTeNIbHOCTH: aIMUHUCTPALIUH, YUUTENICeH, 00yJarolmXcs U UX POJUTENEH;
OO6ecrieunBaTh CBOCBPEMEHHYIO KOHCYJBTAIMIO IO BOIMpOcaM pPabOThl C AJIEKTPOHHBIM
KYpHAIIOM;

[IpoBoaUTH WIKOJBHBIE CEMHHApbl, HAMpPaBICHHBIE HA W3yYEHHUE BO3MOXKHOCTEH U
croco00B PadOTHI C 3JEKTPOHHBIM KYpPHAIIOM;

[TomnmepxuBaTh CBSI3b C POJUTENISIMH M OCYIIECTBJISATH HEOOXOIMMBIE KOHCYJIBTAIIUU IO
BOIIPOCAM MOJKIIOYCHUS U PabOTHI C 3JIEKTPOHHBIM KYpPHAIOM

Pa3memniate Ha MIKOJBHOM CalWTe€ HOPMATUBHO — MPaBOBbIC JIOKYMEHTHI IO BEICHUIO
DK/D[;

Pa3memate Ha caiiTe 001Ie00pa30BaTEIbHON OpraHU3allid HWHCTPYKIHIO O pabore ¢
OXK/D]1 niis y9eHUKOB, pOAUTENCH (3aKOHHBIX MPEJACTABUTEINCH ), TIEIaroroB.

CucTeMHBIH aIMUHUCTPATOP 00s3aH:

Ob6ecnieunTs Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOIO KypHaa;
KonTtponuposats paborocrnocodHocTs cucteMsl DK/ /1;

OcymiecTBIATh CBSA3b CO CIYKOOW TEXHUUECKOU MOACPKKH pazpadoTunka IK/D]1;
Omnpenenste TOYkW dkcruryaranuu XK/DJ (B ciiy4ae HEZOCTATOYHOW TEXHUYECKOH
OCHAIIICHHOCTU 00pa30BaTeNbHON OpraHu3alum).

TeroTOp 00s13aH:

OpranuzoBath BHeApeHue DXK/D]] B 00pa3oBaTenbHOM OpraHU3aIuy;

Pa3zpabotare COBMECTHO C aJIMUHHCTpANMEH IIKOJIBI, HOPMATUBHYIO 0a3y 1O BEIECHHUIO
ODX/DL;

ObecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMPOCaM paboOTHl C 3JIEKTPOHHBIM
KYpHAJIOM;

[IpoBOIUTH IIKOJNBHBIE CEMHHAPHI, HANpPaBICHHBIE HAa W3YYEHHE BO3MOXKHOCTEH U
croco00B PabOTHI C AJIEKTPOHHBIM KYpPHAIIOM;

PasMemiate Ha IIKOJIBHOM CcaiiTe HOPMATUBHO — IPABOBBIE JOKYMEHTHI IO BEICHUIO
OX/DL;

Pa3memate Ha caiite oO0mieoOpa3zoBaTeabHON OpraHU3allid HHCTPYKIMIO MO padoTe ¢
OX/D1 nnig yueHUKOB, poAnuTeNel (3aKOHHBIX MpeJICTaBUTENEN ), 1earoros;

Ob6ecnieunTs Mephl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHHUIO 3IEKTPOHHOTO KypHAaa;
KonTtponuposats paborocrnocodHocTs cucteMsl DK/D/1;

KiaccHBII pyKOBOJIUTEIL 003aH:

[TpoxoauTe 0O0ydeHUs Ha IIKOJBHBIX CEMUHapax, HAllPaBJICHHbIX Ha M3yuyeHHE NPHUEMOB
paboTHI € JIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh M CHEANUTh 33 aKTyaJbHOCTHIO JIAaHHBIX 00 O00YYarolIMXCs CBOEro Kiacca M MX
POIUTENSIX;

KonTponupoBaTh cBoeBpeMeHHOE (€KeHeIenbHOe) 3anonHeHue 6a3pl qaHHbIX IXK/D]] 00
00y4aroluXcsl YYUTEIIMU-IIPEAMETHUKAMH; BECTU MOHUTOPHHT YCIIEIIHOCTH O0yUYEHHUS;
HHCTpyKTHPOBaTh 00YYAIOIIUXCS M UX pOJUTENeH o BonpocaM peructpauuu B 0K/D/1;
OpranuzoBaTh cOOp KOMIUIEKTa JIOKYMEHTOB 10 OOECHEYEHHUIO 3aKOHOAATEIbHBIX
TpeOOBaHUH O 3aIIUTE MEPCOHATBHBIX TaHHBIX;

BHOCUTH B D2JIEKTPOHHBIM JKypHald (QakThl MPOINYyCKa 3aHATUNH OOYy4YaIOUUMUCS IO
YBa)KUTEIbHOW IPUUMUHE;

ExxeHenenbHO KOPPEKTUPOBATH BBICTABIEHHBIE YUUTEISIMU TMPEIMETHUKAMHU (PaKThI
MPONYCKa 3aHATHIH 00y4YaroIIUMUCS;

OnoBemaTe poauTeNel HEyCHEeBAOMIMX O00yJaromMXcs, 00y4arolUXcsl, MPOMyCKaOIINX
3aHSATHS 110 HEYBAXXUTEIbHOU IPUYNHE;

[IpoBoauTh 0OyueHHE AJIsl YUEHUKOB U pOJIUTENEN (3aKOHHBIX MpeICcTaBUTENel) o pabore
c DXK/D/;

OpranuzoBath 00OMeH uH(popManued ¢ OOydYaloOIMMUCS M POJUTENSIMHU (3aKOHHBIMU
IIPEICTaBUTENSIMHU);



Ocy1ecTBIATh KOHTPOJIb JOCTYIA POAUTENEH 1 00yJaroIUXCsl.

Vuurens-npeAMESTHUK 00s13aH:

[TpoxoauTte 0O0y4eHUs HA IIKOJBHBIX CEMUHAapax, HANPABICHHBIX HA M3yYeHHE NPUEMOB
paboThI € IIEKTPOHHBIM JKYPHAJIOM;

3anoiaHATh AIEKTPOHHBIN KypHaJl HETIOCPEICTBEHHO Ha YPOKE UM OTCPOYEHO HE I03HEE
yeM uepe3 2 yaca MOcJie OKOHYAHUS 3aHATHH O0O0YyYaromMXCs KaKJOro JHSA B TOYKaX
skcrryataruu XK/ /1;

EskeHeBHO 3aMOJTHSATH IaHHBIC 110 IOMAIIHUM 33JJaHUSIM;

CucremaTuecku IPOBEPATh M OLICHWBATH 3HAHUS OOyYaroIIMXCS, a TaKXKe OTMeuaTh
MIOCEIAEMOCTh B AJIEKTPOHHOM KYypHAJe;

HcnpaBiieHne OTMETOK M BBICTABIEHHE OTMETOK «3aJHUM YHCIOM» 3alpEeLIeHO.

B 1-x kmaccax oOyueHue 0€30TMETOYHOE, JoMaliHue 3ananus B DK He 3amuchIiBaloTcs,
OCYIIECTBIISIETCS 3aMI0JIHEHHE TEM YPOKOB, YUET IMOCEIAeMOCTH, ABIKEHHS 00yJaroInXCs,
OOIIEHHE YUUTENSI C POJUTENAMHU (3aKOHHBIMHU MIPEICTABUTEISIMH ).

s 0OBEKTUBHOM aTTecTanmuu OOyUYaAIONMUXCS 32 YeTBEPTh M y4EOHBINH rojJ HEOOXOIUMO
HaJu4Yhe HE MEHee TpeX OTMETOK (mpu 1-2-4acoBOil HEACIbHOW y4eOHOH Harpyske Io
IIpeIMETy) U HE MEHEE MATH OTMETOK (IIpH yuyeOHOM Harpy3ke Oosiee 2-X 4acoB B HEJEINIO)
¢ 00s13aTeIbHBIM YYETOM KauecTBa 3HAHUI 00y4aronierocs no NMCbMEHHBIM padoTaM;

B ciydae mpoBeneHUs] MUCbMEHHBIX KOHTPOJBHBIX PaboOT, MpoBepKa padOT y4dHuTeneM U
BBICTaBlIeHHE OTMETOK B DK OCyIIEeCTBISETCS B CPOKH, MPEAYCMOTPEHHBIE HOPMaMHU
MIPOBEPKH MUCHMEHHBIX paboT;

B cnyuae nanmuums y oOydaromierocss CIpaBKH-OCBOOOXKIEHHS OT YpPOKOB (PU3UYECKOM
KYJIbTYpPbl, OLIEHUBAIOTCS IMOJOXUTEJIBHO TEOPETUUYECKHE 3HAHMUSA IO IpeIMeTy. 3alluch
«OCB.» B )ypHAaJIe HE I0MyCKaeTCs;

OTMeTKM 3a 4YeTBepTh W YUYEOHBIM TOA BBICTABIAIOTCA B CTOJOLE, CIEAYIOUIeM
HEMOCPEACTBEHHO 3a CTOJOILIOM JIaThl MOCIETHETO YPOKa;

BbICTaBsSITH UTOrOBBIE OLIEHKH OOYYaroOIIMXCS 32 YETBEPTb, MOJIYTOAUE, TOM, FK3aMEH U
UTOTOBBIE HE TIO3JIHEE CPOKOB, OTOBOPEHHBIX IPUKA30M IO IIKOJE IO 3aBEpPUICHUH
y4eOHOTO MepHoa;

IIpu  HeoOXOAMMOCTH  OMNOBEIIAaTh  POAWUTENEH  HEYCHeBaloIUX  O0ydaroluxcs,
00yJaronuxcsi, MpONyCKaIOIINUX 3aHITHS;

Jlo Havana y4eGHOro roja co3/iaTh KaJeHJapHO-TEMATHYECKOE TUIAHUPOBAaHUE U BHEPUTH
€ro B OJIEKTPOHHBIM KypHasl. KonuuecTBo YacoB B KalleHAApHO-TEMAaTUYECKOM
IUTAHUPOBAHUHM JIOJPKHO COOTBETCTBOBATH yUEOHOMY ILJIaHY;

Bectu Bce 3ammcu mo BceM y4eOHBIM IpenMeraM (BKJIIOYas YPOKH [0 MHOCTPAHHOMY
A3BIKY) Ha PYCCKOM SI3BbIKE C 00s3aTeIbHBIM YKa3aHHUEM HE TOJIBKO TEM YpPOKOB, HO M TE€M
3a/IaHMI 110 YPOKY;

Onpenenuts cocraB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOJIWTENIEM, IPHU JECICHHUH
KJIacca 10 MPEeIMETY Ha MOATPYIIbI, U COOOUUTh aaMuHUCTpaTopy no DXK/I/]. 3anucu
BECTU MHAMBHUIYAIbHO KQK/BIM YUYUTEIEM, BEIYIIUM MOATPYIIILY;

Ha ctpanune nsnektpoHHoro »xypHaia «Tembl ypoKOB W 3a/laHus» BBOJAUTH TEMY,

U3Y4YECHHYIO Ha YPOKE.

4.3. Kareropuuecku 3ampemniaercsi J0Mmyckarbh oOydaromuxcs k padore ¢ DX mon mormHoM U
1apoJieM MeJaroros.

4.4. 3anpemeno nepenaBath Hocutenb JK ((enm-HocuTeNb) TOCTOPOHHUM JIUIIAM.

4.5. Pasrnamare napoins Bxoja B cucteMy 3XK/3 /1 mOCTOPOHHUM JIMIIAM.

5. O0mme npaBuJa BeJeHUs y4eTa

5.1. Buecenue nHdopmanuu o 3aHATUU U 00 OTCYTCTBYIOIIMX JTOJKHBI POU3BOAUTHCS MO (aKTy
B JeHb npoBeneHus. Eciu 3aHsATHE NPOBOJMIOCH BMECTO OCHOBHOTO IIpernojaBaTens, (akT
3aMEHBbI JI0JKEH OTPa)kaThCs B MOMEHT BHECEHUS yUETHON 3aIuCH.



5.2. BHecenue B XypHan HH(GOpMAIMKA O JOMAIIHEM 33JaHUU JIOJDKHO MPOU3BOJUTHCA B JCHB
MPOBEJCHUS 3aHITUS HE TO3[JHEe, YeM 4epe3 3 daca Mocjie OKOHYAHHS BCEX 3aHITHUH JaHHBIX
00yJaromumxcs.

5.3. Pe3ynbTarhl OlCHUBAHHS BBIMOJHEHHBIX OOYYAIOIIUMHUCS PabOT JOJDKHBI BBICTABIIATHCS HE
no3aHee 10 mHEH co MHS WX MPOBEACHUS B COOTBETCTBUU C MPHHITHIMH B 00pa3oBaTEIbHOMN
OpraHMu3alK PaBUJIAMH OLIEHKH paboT.

5.4. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IIPElyCMAaTpUBaTh KOHTPOJb 32 MX
[[EJIOCTHOCTBIO M JOCTOBEPHOCTHIO Ha MPOTSHKECHUH BCEr0 HEOOXOIUMOT0 CPOKa.

6. YciaoBusi COBMELICHHOr0 XPAaHEHHS JAHHBIX B JJEKTPOHHOM BHAE M Ha OyMaKHBIX
HOCHTEJIAX

6.1. B cimyuae HE0OXOIMMOCTH MCIIOIB30BaHUS JTaHHBIX XK U3 3eKTpOHHOU (HOPMBI B Ka4eCTBE
MEYaTHOTO JIOKYMEHTa WH(OpMAIlMs BBIBOJUTCS Ha TI€4aTh M 3aBEPSCTCS B YCTAaHOBJICHHOM
NnopsAaKe. ApPXMBHOE XpaHEHHE YUETHBIX JaHHBIX Ha OYMaXKHBIX HOCHUTENSX JIOJKHO
OCYIIECTBISTHCS B COOTBETCTBUU C jAeicTByrommuM [lopsimkom PocoOpHanzopa, yTBep:KIeHHBIM
npuka3zoM MunoOpHayku Poccuu ot 16.10.2018r Ne 1417 ¢ uzamenenusimu Ha 25.09.2020r.

6.2. CBoJHas BEIOMOCTh UTOIOBOM YCIEIIHOCTH Kjlacca 3a y4eOHbIN o/l BBIBOJUTCS U3 CUCTEMBI
ydeTa B TOM BHJIE, KOTOPBIA MPEAYCMOTPEH ACHCTBYIOIUMHU TPEOOBAHUSAMH apXUBHOW CIYXKOBI.
Ecnn pganHbpie Mo y4eOHOMY TOJy XpaHSTCS B DJEKTPOHHOM BHUJIE, CBOJHAS BEAOMOCTH MOXKET
ObITh TepefaHa B apXUB Cpa3y MO 3aBEpIICHUM BEICHUS Y4eTa B COOTBETCTBYIOIIEM KIIACCHOM
XKypHaJe.

6.3. Ilpu BegeHun ydyera B 3JIEKTPOHHOM BHJE HEOOXOIMMOCTh BHIBOJA JAHHBIX Ha IMEYaTh IS
WCIIONB30BaHUSI B  KAueCTBE JIOKYMEHTA OINpPEAENSIeTCS COOTBETCTBHEM  HCIIOJIb3YEMOM
nHopmanuonHoit cuctemsl 'OCT P UCO 15489-1-2019 «HarnmonanpHbIN cTanmapT Poccuiickoi
Oenepanuu. CucreMa CTaHIAPTOB 1O WHGOpPMAIUU, OMOIMOTEYHOMY WM H3/IaTEIBCKOMY JEiy.
Nudopmanusa u gokymeHTanus. YpaBlieHue JOKyMEHTaMU.

7. 3akJI09nTEIbHbIE T0JI0KEeHHU S

7.1. Hacrosiiee IlonokeHue 00 3IEKTPOHHOM KJIACCHOM JKypHAajle SBJSETCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, MpUHUMaeTcs Ha [legarornueckom coBeTe IIKOJBI M yTBepkaaeTcs (JInbo
BBOJIUTCS B JICMCTBHUE) MPUKA30M TUPEKTOPA OPraHU3alUU, OCYIECTBISIONIEH 00pa3oBaTeIbHYIO
JIeSITEIbHOCTb.

7.2. Bce u3MeHeHMs W JONOJHEHMs, BHOCUMble B Hacrosiee llonoxkenue, opopmisiorcs B
MUCBMEHHONW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

7.3. TonoxxeHnue 06 AIEKTPOHHOM KIIACCHOM >KypHalie MPUHUMAETCS Ha HEONpeAeNeHHBIA CPOK.
N3menenusa u nononHeHus K [loy0keHHIO NMPUHUMAKOTCS B MOPAJIKE, MPEAyCMOTPEHHOM I1.7.1.
HacTosuero [lomoxenus.

7.4. Tlocne mpunsitus [lonoxkenus (MM M3MEHEHHH M JIOMOJIHEHUM OTACIBHBIX IYHKTOB H
pa3enoB) B HOBOM peaKkIluy Mpeablaylas peJakiius aBTOMaTHYECKH yTPaunBaeT CUITY.
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